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•Virtual Housekeeping
•Place questions in the chat (we’ll try to get to them during 

Q&A)

•The training session is being recorded. The video will be 
added to the AWP Knowledge Base (AWPKB) Training 
page. 

•Lunch 12p-1p

•Be back promptly for Q&A 1p-2p

•Evaluation 

https://awpkb.dot.wi.gov/Content/crl/Training.htm


Agenda
• Where to find training material

• Setting up a Payroll Contact

• How to gain access to 
AASHTOWare Project 

• The Payroll Role

• HCCI Website, Contract # & 
Project ID

• Wage Determinations

• Craft Codes & Labor 
Classification

• Payroll Workflow

• Methods of submitting 
CPRs

• Adding a Contract 
Payroll

• Copying an Existing CPR

• Deleting a Payroll

• Non-Performance

• Final Flag

• Multiple Job 
Classifications & Double 
Overtime

• Signing and Certifying 
Payrolls

• Payroll Phases

• Reviewing Rejected 
Payrolls & Payroll 
Modification

• Searching, sorting and 
filtering

• Wage Rates Report

• OJT/Apprentices

• Progressing a Payroll



Why the switch to AWP CRL?

• Only Wisconsin is using CRCS while AWP is used 
across many agencies.

• Getting technical support for CRCS is becoming more 
challenging while AWP enjoys robust technical support.

• Software improvements are no longer taking place on 
CRCS (or are very difficult) while AWP is undergoing 
continuous improvement. This includes support for 
changing legal requirements.

• Using AWP is more cost effective than CRCS.

• Better integration with other contract management 
processes.



CRCS is an isolated system



Payments and Subcontractors



Payments

•Payments will continue in 
CRCS at this time.

https://wisdot.ecomply.us/Login.aspx 

https://wisdot.ecomply.us/Login.aspx


Subcontractors

•Adding subcontractors will 
also continue in CRCS.

https://wisdot.ecomply.us/Login.aspx 

https://wisdot.ecomply.us/Login.aspx


Note – Videos and Examples

• Throughout the presentation, videos and examples used will illustrate 
2024 or prior information and contracts in AWP CRL (test). This was for 
demonstration purpose only.  

 

• Contracts awarded January 2025 and after, the certified payroll report 
(CPR) must be entered in AWP CRL.



ASP-9
Electronic Certified Payroll or Labor Data Submittal

https://wisconsindot.gov/hccidocs/contracting-info/asp-9.pdf 

Projects Let December 

2024 and prior, the payrolls 

will continue in CRCS.

Projects Let January 2025 

and on, the payrolls must be 

submitted through AWP CRL.

https://wisconsindot.gov/hccidocs/contracting-info/asp-9.pdf
https://wisdot.ecomply.us/Login.aspx
https://wisdot-pr-prod.infotechfl.com/Account/LogOn


AASHTOWARE Project (AWP) Training

AWP Knowledge Base (KB) Website

AWP CRL: https://awpkb.dot.wi.gov/Content/crl/crl.htm 

AWPKB: https://awpkb.dot.wi.gov  

https://awpkb.dot.wi.gov/Content/crl/crl.htm
https://awpkb.dot.wi.gov/


AWP CRL Website
Option 2: Put cursor over CRLOption 1: Click on CRL



AWP Knowledge 
Base – Training 

Page
https://awpkb.dot.wi.gov/

Content/crl/Training.htm 

1

2

Click to expand

https://awpkb.dot.wi.gov/Content/crl/Training.htm
https://awpkb.dot.wi.gov/Content/crl/Training.htm


WAMS / VRS / AWP 



WAMS Account Management

Wisconsin Access Management System (WAMS)

• Create a new WAMS ID (self-registration)

• Reset WAMS ID password (if forgotten)

• Unlock WAMS account

• Update WAMS account info such as name, password, email, phone number, and address

https://on.wisconsin.gov/WAMS/home 

https://on.wisconsin.gov/WAMS/home


WAMS Account Management Continued
Create a new WAMS ID



Update the Payroll Contact in Vendor 
Registration System (VRS)

• If WisDOT needs to contact you for anything related to payrolls, we 
will rely on the payroll contact information in VRS.

• Check with your VRS Administrator to ensure the Payroll Contact has 
the correct name, email, and phone number.



What is VRS and how can I determine if my 
company registered in VRS?

•Purpose of VRS

• Logon Process with WAMS ID

• Search for Existing Vendor and Take Ownership

• Create a New Vendor

• Vendor Profile Data Entry

• Officers Data Entry

• DBE Certification Process Initiation



Vendor Registration System (VRS)

Logon Process

https://vendorregistration.infotechinc.com/ 

https://vendorregistration.infotechinc.com/


Vendor Registration System (VRS)
Search for a Vendor



AWP Accounts

•Request a New Account

•Modify an Existing Account

AWP KB

AASHTOWare Project  accounts Page

https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/app-access-appr.htm 

Adding the Payroll Role

https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/app-access-appr.htm


Creating Accounts for entering CPRs

To enter CPRs for WisDOT, vendors are required to have the following accounts and complete the following steps:

1. Obtain a Wisconsin Web Access Management (WAMS) account if you don't already have one. Go to WAMS account 
management for details.

2.  Ensure your company is registered in the WisDOT Vendor Registration System (VRS) and the Payroll Contact is entered. Go 
to Vendor Registration System (VRS) for details.

3.  Request an AASHTOWare Project  (AWP) account to log into AASHTOWare Project Civil Rights and Labor Payrolls (AWP 
CRL) to enter CPRs. Go to AASHTOWare Project accounts | Request an AWP account for details. If you already have an 
AASHTOWare Project  (AWP) account, go to AASHTOWare Project  accounts | Modify an existing AWP account to request 
the addition of the Payroll role.

OR

1 2 3

https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/WAMSAcctMgmt.htm
https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/WAMSAcctMgmt.htm
https://awpkb.dot.wi.gov/Content/vrs/VRS.htm
https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/app-access-appr.htm#2
https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/app-access-appr.htm#3


AWP Login Page

Logon Process

https://wisdot-pr-prod.infotechfl.com/Account/LogOn 

Associated Password
WAMS ID

Environment 
to add CPRs

https://wisdot-pr-prod.infotechfl.com/Account/LogOn


Payroll 
Dashboard
Overview

1

2

3



AWP CRL Payroll Role



AWP CRL Payroll Role Continued

• If you do not have access to the contract, the contract may not have 
been executed yet. 

• After execution, the contract status will transition to an “Active” status.
▪ Accessible for payroll entry.  

• Subcontractors: Once you’ve been added by WisDOT Project Staff (1st 
tier and DBEs) and Compliance Specialists (2nd tier and lower), you’ll 
be able to access the contract to submit payrolls.  



AWP CRL Payroll Role Continued



WisDOT HCCI Website



https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx 

HCCI Website

1

3

2

https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/default.aspx


Let Dates

https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/bid-let-2025.aspx

(December 10) = Date all plans/proposals in January were available for viewing

January 14, 2025 = 2nd Tuesday of the Month when Bid letting occurs

https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/bid-let-2025.aspx


Plans and Proposals - Highway Work Proposal
January 2025 Let – Contract #

2025 = Year, 

01 = Month, 

14 = Date of bid let, 

023 = Highway Work Proposal Number

20250114023



Highway Work Proposal

Project ID

Example 1: 3320-02-70 



Highway Work Proposal
Project ID

Example 2: 1204-08-73 (Controlling Project ID)



Davis-Bacon 

Federal Wage Determinations

(federally funded projects only)



• Before a WisDOT project is let there may be a change in the wage 
determination.

• Go to HCCI Construction Bid Letting.

https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/bid-let-2025.aspx

• Click on let date, will open Bid Letting information. 

• Scroll down to the Addenda section.

https://wisconsindot.gov/Pages/doing-bus/contractors/hcci/bid-let-2025.aspx


Wage Determinations – Addendums

Click on Federal 

Wage Rate

Example: 

Proposal 02 – 

Will have both WI10 and WI08 Wage Rates



Wage Determinations – Project Type

• Highway WI10 applies to all highway work and these wages are included 
in every contract.

• Heavy WI15 included in contract if there is a bridge or structure over a 
navigable waterway as defined by USDOL and the US Coast Guard 
(applies to all work on the bridge/structure from bank to bank).

• Heavy WI08 included in contract if sanitary sewer and water main work is 
more than 20% of the contract and will cost more than 1 million dollars.

• Building rates included in any contract with a building.

WI10 is assigned to every contract. WI15, WI08 and Bldg may also be included depending on the type 
of work. 



Wage Determinations – Project Type (Continued)
Examples



https://awpkb.dot.wi.gov/Content/crl/files/Craft%20and%20Classification.xlsx 

https://awpkb.dot.wi.gov/Content/crl/files/Craft%20and%20Classification.xlsx


Examples: WI08 and WI10



Examples: 

WI15 and Bldg



Example: Laborer Group – Milwaukee & Waukesha Counties 



Power Equipment Operator



Power Equipment Operator



Craft Codes and Labor Classification

WisDOT AWP 

Excel Spreadsheet

Manual 

Entry



Payroll Process Workflow



Payroll Process Workflow



Certified Payroll Creation Methods

WisDOT Payroll Excel 
Spreadsheet

• Ideal for most vendors

• Must have access to 
Microsoft Excel

Vendor Payroll System Export 
(XML/XLSX) to CRL

• Best for larger vendors

• Vendors using the CRCS 
payroll auto upload capability 
should consider this option 

Manual Payroll Data Entry

• Small number of 
employees

• May not have Microsoft 
Excel

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXMLFileCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXMLFileCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm


Vendor Payroll 
System Export 
(XML/XLSX) to 

CRL

Questions? Contact: 
AWPSupport@dot.wi.gov 

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXMLFileCreationProcess.htm

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ExportPayrollXLSXFile.htm 

mailto:AWPSupport@dot.wi.gov
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXMLFileCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ExportPayrollXLSXFile.htm


Payroll 
Spreadsheet 
Creation

https://awpkb.dot.wi.go

v/Content/crl/Payrolls-

PrimesAndSubs/Payro

llXLSCreationProcess.

htm 

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm


WisDOT AWP Payroll Spreadsheet Video

VIDEO

Spreadsheet entry video (02:56)



Using the XML Converter Tool

https://xml.aashtowareproject.org/spreadsheet/   

https://xml.aashtowareproject.org/spreadsheet/


Using the XML Converter Tool



Importing an XML File

XML import video (06:03)



Manual 
Payroll 

Data Entry

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm


Manual Payroll VIDEO

Manual entry video (02:09)



Adding a Contract Payroll



Adding Employees to a Payroll 
(Excel Spreadsheet)

Add your employees in alphabetical 
order to aid in searching on the “Payroll 
Form” “Select Employee” dropdown. 

☺



Adding Employees to a Payroll Continued 
(Excel Spreadsheet)

If additional employees are added and they 
are not in alphabetical order, it may become 
difficult when searching on the “Payroll 
Form” “Select Employee” dropdown.    





Adding Employees to a Payroll Continued
(Excel Spreadsheet)

1. Add new employee(s) to the next available line(s).

2. When all new employees are added, highlight all the lines with 
employee information.

3. Go to the top of the ribbon and click on “Data”.

4. Click the “Sort” icon.

5. Uncheck “My data has headers”

6. For Column, sort by “Column A”; Sort On, “Cell Values”; and 
Order, “A to Z”.

7. Click “Ok”.



Adding Employees to a Payroll Continued
(Excel Spreadsheet)

VIDEO

How to alphabetize employees in the 

payroll spreadsheet video (01:36)



Adding Employees to a Payroll (Manual Entry)

1. Select an existing reference employee who was entered in the 
system previously and works for the contractor currently entering 
payrolls. 

a. Always check reference employee record before creating a new 
record. 

2. Create a new employee record if a reference employee record cannot 
be found. This record will become a reference employee after the 
CPR is created and signed by the sub and prime moves/forwards to 
the Agency. (The payroll will be in “Under Agency Review” status 
phase.) 



Adding Employees to the Payroll thru Manual Entry – 

Selecting an existing reference employee 

Video  

Adding existing reference employee (manual entry) video (03:03)



Adding Employees to the Payroll thru Manual Entry –  
Creating a NEW employee record Video

Adding new employee (manual entry) video (1:00)



Entering employee payrolls
Example: Fringe Benefits

AWP CRL Knowledge Base: https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm#2 

AWP CRL Manual Entry

AWP CRL Excel

AWP KB

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm#2


Copying an existing CPR

(Manual Entry only)



Copying a Payroll Video 

Copying a Payroll video (03:27)



Deleting a Payroll

(“Initial” Phase only)



Deleting a Payroll – Initial Phase Only



Deleting a Payroll – Initial Phase continued



Deleting a Payroll – Initial Phase Cont’d



Deleting a Payroll Video

Deleting a CPR video (00:29)



Creating a Non-Performance

(Must be entered manually only)



Creating a Non-Performance Payroll Video

Non-performance payroll video (01:20)



Adding a Final Flag



Final Flag Video – 
Manual CPR submission 

Final flag – manually entered CPR video (01:37)



Final Flag – Payroll Import Submission 



Final Flag – Import Payroll Submission

1. The Payroll was imported into AWP CRL. It is in the “Initial” Phase. 

2. Click on the Payroll Number 6 hyperlink which will take you to the 
External Certified Payroll page. 

1
2



Final Flag – Import Payroll Submission Continued
3. Click the box below “Final Payroll”. A checkmark will appear.

4. Go to Open Component Actions Menu | Sign Payroll.

Open Component Actions Menu

4

3



Final flag – payroll import submission video (00:53)



Multiple Job Classifications & 

Double Overtime



Multiple Job Classifications



Double Overtime



Signing Contract Vendor Payrolls

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ReviewSignPayroll.htm 

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ReviewSignPayroll.htm


Signing Contractor Vendor Payroll Video 

Signing & certifying payrolls video (03:15)



Payroll Phases



Payroll Phases – Tracking to Approval



Payroll Phases (1 of 2)
Phase Description
Initial CPRs are entered by prime contractors and subcontractors through manual data entry or importing an XML file.

•CPRs entered manually into the system are assigned this phase by default.
•When a CPR is imported into the system, the system automatically validates the payroll to detect any errors 
that are normally captured when the payroll is manually entered. If errors are found, the system does not load 
the payroll into AWP CRL Payrolls. The errors are logged for the user to review. If no errors are found, the 
system loads the payroll and assigns this phase by default.
•Payrolls in "Initial" status can be deleted.
When a payroll in "Initial" status is signed, the system automatically progresses it to "Under Prime Review" status.

Under Prime 
Review

The prime contractors are responsible for reviewing their payrolls and progressing them to the next step in the 
process. When a payroll in "Under Prime Review" status is approved and forwarded to the agency, the system 
automatically sets its status to "Under Agency Review" and its "Prime Accepted Date" field to the current date.

Under Agency 
Review

In this phase, the system runs a series of checks to verify that the data in the payroll is valid.
•If the payroll has no payroll exceptions and the validation is successful, the system will automatically accept 
and approve the payroll setting the payroll status to "Approved".
•If one of these validations is not met, the system generates a payroll exception. WisDOT compliance staff can 
flag exceptions for vendor notification, enabling the contractor to review and respond to the exception if 
needed.
•When a payroll in "Under Agency Review" status is rejected, the system automatically sets its status to "Agency 
Rejected" and sets the payroll's "Agency Original Not Accepted Date" field to the current date.



Payroll Phases (2 of 2)
Phase Description
Agency 
Rejected

A payroll enters this phase if WisDOT compliance staff reject the payroll during the "Under Agency Review" phase. When a payroll 
is in the "Agency Rejected" phase, the contractor payroll staff member is required to take one of the two following actions on the 
payroll:
•Review and return the payroll to WisDOT. Navigate to the Status component on the Payroll Status page and 
click <Approved>. The system displays a Comments field in which you must enter an explanation. Click <Save> 
to progress the payroll to the "Under Agency Review" phase.
•Create a payroll modification. After saving, the Sign option becomes available on the Actions menu on the 
payroll's row. The payroll will not progress further in the workflow until the contractor signs the payroll. After 
the payroll is signed, the system automatically progresses it to "Under Agency Review" status.

Approved When a WisDOT compliance specialist reviews and approves a payroll, the payroll is placed in the "Approved" 
phase. Once approved, a payroll can only be changed by creating a payroll modification.



Reviewing WisDOT Payroll Rejections



Reviewing Rejected Payrolls & 

Payroll Modification



Creating a Payroll Modification – Manual Entry

Creating a payroll modification manually video (02:23)



Payroll Modifications for Excel Spreadsheets

Payroll modifications happen automatically when using the Excel Spreadsheet.

As a vendor, the first time you import a Payroll Number for a specific Contract #,

AWP will create modification 0. If your import the same Payroll Number for a Contract #

a second time, modification 1 will be created and be tagged as the latest mod.



Searching, sorting, and filtering



Filtering lists
1.Begin by entering three characters 

or more in the search box. The 

system will begin to narrow down 

the list. Enter more characters to 

make the search criteria more 

specific. You may search using the 

contract number, controlling 

project ID or description. 

2.Click the <Clear all search and 

filter criteria> button      to delete 

the data entered and begin a new 

search. 

1
2



Custom Filter – “Phase Name”

1

2

1. Go to the Unapproved 

Payrolls Panel. Click the 

Current Filter option 

using the drop down and 

select “Advanced”. 

2. Select field(s) and enter 

value(s) on filter on. 

3. Filter with “Phase Name”3



Example – Temporary filter

3a. Up to 20 

characters can be 

entered. Example: 

tier review or prime 

review. 

For one-time use 

filters, click <Apply 

without Saving>.

3a



Example – Filter being saved for future reference

3a. Up to 20 characters can 

be entered. Example: tier 

review or prime review. 

To save the filter for future 

use:

a) Enter a name of the filter 

in the “Save As” field.

b) Click <Save and Apply>

3a



Example – Saved Filter



Wage Rates Report



Running the Wage Rates on Projects Report video (01:46)



Running a Report Recap



OJT/Apprentice



Adding OJT/Apprentice Information

Manual 

Entry

WisDOT AWP 

Excel Spreadsheet



OJT Data Entry Example

Manual 

Entry

WisDOT AWP 

Excel Spreadsheet



Apprentice 
Contract ID



Apprentice Contract ID - Where to Add Information?

Manual 

Entry

WisDOT AWP 

Excel Spreadsheet



Progressing a Payroll 

to WisDOT (Agency)



Progressing a Payroll to WisDOT (Agency)

Prime Vendors must progress payrolls daily!

• Prime vendors can review but must progress (forward) all subs payrolls 

to WisDOT daily.

• Non-primes can review their subs payrolls at any time. 



Progressing a Certified Payroll Report to WisDOT Video

Progressing a CPR to WisDOT (longer version) video (03:25)



Progressing a Certified Payroll Report to WisDOT Video 2

Progressing a CPR to WisDOT (shorter version) video (01:45)



Upcoming Trainings 

AWP CRL Virtual Training
• Tuesday, March 18, 2025
▪ 10am – 12pm (CRL)

▪ 1pm – 2pm (Q&A Session)

▪ Information being presented is the same at all training. 

Annual Contract Compliance and CRCS 
• Wednesday, March 26, 2025 
▪ 10am – 12pm (Contract Compliance)

▪ 1pm – 3pm (CRCS)



Top Takeaways

1. January 2025 Letting and after, CPRs must be submitted through AWP 
CRL

2. AWP/VRS Account 
3. Register for Payroll Role
4. AWP CRL Knowledge Base https://awpkb.dot.wi.gov/Content/crl/crl.htm 
5. Training Video(s) https://awpkb.dot.wi.gov/Content/crl/Training.htm 
6. Identify method of CPR submission (XML, Excel Spreadsheet, Manual)
7. Prime Vendors – You must progress all subcontractors CPRs to 

WisDOT daily
8. Payments and adding subcontractors will continue in CRCS

https://awpkb.dot.wi.gov/Content/crl/crl.htm
https://awpkb.dot.wi.gov/Content/crl/Training.htm


Email: 
DOTLaborCompliance@dot.wi.gov 

Subject line: AWP CRL, Contract #, 
Project ID – Vendor ID/Name

Example: AWP CRL, 20250114323, 
3333-23-23 – TTT23/The Terrific Trio

mailto:DOTLaborCompliance@dot.wi.gov
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